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PRESENTATION

This Code of Ethics and Conduct is derived from the Values of the University as an Educational
Institution and constitutes the guide that is to orient the actions of all members of the Uniandina
community and the purpose of going beyond the legal minimums in terms of compliance with
ethical standards, as stated in the Declaration of Principles of the Founders:

"Those who only do for their fellow men that which the law obliges them to do, are not fulfilling
their duties in full, nor are they good citizens, nor do they deserve the esteem and respect of
others..."

It is therefore necessary to disseminate this Code, to understand it, to apply it and to assume
the consequences of its violation.

The University has foreseen in the PDI - 2006 - 2010, as one of its institutional objectives, the
increase of institutional effectiveness through an organizational development that is coherent
with the academic and research activities. The achievement of this objective will only be possible
to the extent that all members of the Uniandina community are committed to the institutional
mission and the purposes of excellence of the University.

Taking into account the special character of the University as an educational institution, it was
considered necessary to clearly establish and disseminate the principles and criteria on the basis
of which the personal and professional development of the members of the Uniandina
community dedicated to the teaching function can be institutionally and constructively reconciled
with the ultimate goals proposed by the University in its Mission. Thus, the Faculty Statute was
adopted which, among other aspects, deals with the institutional values whose observance is
definitive for the permanence of professors at the University. It devotes a special chapter to
conflict of interest, understood as "any activity or event in which the professor's personal or
professional interests interfere with his or her duties at the University or with the interests and
purposes of the University as set forth in its Institutional Mission."

Likewise, the University has an Internal Work Regulation that establishes the general duties and
special obligations of all employees of the Institution. However, to achieve the aforementioned
objective, it has considered it essential to expressly establish a Code of Ethics and Conduct to
prevent the existence of any situation that may cause a conflict between the personal and
professional interests of the employees in the administrative area and the interests and
purposes of the University.

In practice, this document is a development of the obligations and duties of employees and of
those specifically provided for in the employment contract.

Its content is not intended to be an exhaustive manual covering different situations of the
University's employees. It is a comprehensive list of standards of conduct that generates
information about the principles, rules and regulations applied by the University, and constitutes
a tool that helps to make decisions within an ethical framework, promoting a harmonious
interaction between its different strata.
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This Code is derived from the duties and obligations of employees and the correlative rights
provided for institutionally in its various regulations.

For the purposes of this document, the following are highlighted:
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Respect for all members of the Uniandina community.

Harmony in personal relationships and in the execution of your work.

Honesty in the development of the activities that correspond to you.

Rendering your services in a careful and diligent manner, in the place, time and
conditions agreed upon.

Keeping strict and prudent reserve on technical, industrial, commercial processes or
information that the University considers as reserved or whose disclosure may be
contrary to the interests of the University.

Maintaining good relations with other members of the Uniandina community, within a
framework of respect for human rights and the principles and values of our Political
Constitution.

Making adequate and rational use of the physical, laboratory, bibliographic and
computer resources of the Institution for the achievement of your work at the
University.

Refraining from engaging in any economic activity of a personal nature within the
University, or outside the University when it affects the interests of the Institution and
contradicts the procedures and policies established by the University.

Refraining from disposing of money, checks or any negotiable instrument, articles or
securities that are delivered for any reason to the University, or by the latter to its
creditors, suppliers, employees, etc.

Refraining from creating or altering documents for your personal benefit or that of third
parties, contrary to the functions of the position and oriented to inappropriate purposes.
Proceeding in all cases with fair criteria, avoiding situations that benefit third parties to
the detriment of the interests of the University.

Refraining from engaging in those businesses or activities for which they have privileged
information, and/or those prohibited by law or contrary to the policies adopted by the
University.

Refraining from participating yourself or through an intermediary, in personal interest or
that of third parties, in activities that constitute a conflict with the interests of the
University.

Carrying out with criteria of fairness, the evaluations of the employees under your
charge, in accordance with the interests and purposes of the University.

Other obligations and duties resulting from the nature of the employment contract, the
Internal Work Regulations or any other regulations adopted by the University that may be
applicable to you.
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CONFLICT OF INTEREST

Based on the Code of Ethics and Conduct, the University expects all its employees to avoid any
conflict between their personal interests and those of the Institution in their relationships with
suppliers, customers and any organization or individual that must interact with the University.

In some cases, a full presentation of the facts is all the University needs to protect its interests.
In other cases, the prompt removal of outside influences is required. For this reason, in the
event of a situation that could apparently generate a conflict of interest, it is advisable to report
it to the established bodies in order to carry out a comprehensive evaluation.

For the purposes of this Code, a conflict of interest is understood as any situation in which the
direct or indirect personal interests of University employees, or of their family members or close
associates, may be in conflict with the interests of the University, or interfere with their duties
and cause them to act in a manner contrary to the proper fulfillment of their work obligations.

As a consequence of the employment contract signed with the University, the employees are
obliged to put at the service of the Institution all their normal work capacity in the performance
of the assigned functions and in those attached or complementary to their trade or activity.

Specific Guidelines.

These are derived from the aspects determined in this Code and are generally stated as follows:

< Ethics in Business: The University starts from the conviction of the ethical integrity of the
members of its community. It is therefore expected that in the exercise of your functions
and in each of the operations and transactions that are carried out, the measures and
policies adopted by the University, aimed at guaranteeing the transparency of the
Institution, are accurately observed.

% Use of Software: University employees may only use duly licensed software made
available by the Institution in the performance of their duties and on University computers.
This tool used for the development and fulfillment of their functions belongs to the University
and may not be used for personal purposes.

< Security and confidentiality of information: Employees are responsible for the security
and confidentiality of information pertaining to their position. The use of this information for
personal or third-party purposes is not permitted.

< Receipt of personal gifts: University employees shall refrain from accepting or soliciting
gifts, favors or gratuities from suppliers, customers, students, third parties, or other
employees of the Institution who have or intend to have any type of relationship with the
University and that may directly or indirectly influence their conduct.

< Accuracy of Records: University employees shall maintain the completeness, accuracy and
timeliness of information and documentation giving rise to accounting, operational or
administrative records. They shall refrain from omitting, altering, destroying or deleting
information from any record or document that may cause harm to the University.
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+ Financial Interests: No employee shall take for themselves or for their relatives and friends,
business opportunities that the University has been exploring or has offered them. Any
economic activity planned by the University for the fulfilment of its purposes may only be
developed with contractors or suppliers duly registered in the records of the University after a
process adopted for that purpose. Family businesses of employees that may eventually offer
services to the University must follow the pre-established procedure, prior express
manifestation by the representative of the company and/or the employee of the University.

+ Contacts with the media: In order to present an institutional position to society in
general, the University has established that requests for information made by the media may only
be answered by the Rector, the Vice Rectors, the Secretary General and the directors of the
administrative units that have been expressly assigned and/or delegated this function, who
for all purposes are considered their authorized spokespersons. Employees may express their
personal opinions regarding those particular matters of their expertise or professional knowledge,
on the understanding that such statements do not compromise in any way the official thinking of
the University.

+ Request for information by Competent Authorities: Requests for information or
documentation formulated by competent authorities in the development of a formal
investigation, or in the exercise of their own functions, must be transferred in a timely manner
to the General Secretariat of the University or to the Legal Department, without prejudice to the
timely attention that corresponds to the directors of the administrative units that are expressly
assigned and/or delegated these functions.

+ Internal Control: To ensure compliance with institutional goals and objectives, the University
has structured a system of internal control provided for in its policies, intermal rules,
procedures and authority attributions. This control system is permanently applied by each and
every one of the University's employees in the exercise of their functions. Consequently, they
are responsible for its observance and compliance in order to achieve its main objectives:

o Effectiveness in operations.
o Reliability and timeliness of operational and financial information.
o Compliance with laws, external regulations, internal rules and regulations.

Adherence to the Code:

< Reporting irregular situations: It is the commitment of all University employees to report
in a timely manner to the institutional authorities, the existence of any fact or circumstance that
may constitute a violation of the code of ethics and conduct, or a conflict with the interests of the
University, or that contradicts the institutionally adopted policies.

< Adherence to the code of conduct: All University employees must express in writing their
knowledge of this document, their commitment to the duties derived from it, as well as
expressly report any activity that may constitute a conflict of interest for the Institution.




